
 
 

Scott Cooperative Association 

Fertilizer Bookkeeping Clerk 
 
Scott Cooperative is currently accepting applications for a Bookkeeping Clerk at our Fertilizer 
Department.  A successful candidate should work well with others, display excellent customer 
service, have a strong work ethic, and have a willingness to learn. 
 
Duties 
Duties of this position include being responsible for daily deposit of fertilizer invoices, providing 
excellent customer service with walk in customers and with customer’s when answering the phone, and 
is responsible for the maintenance of customer accounts. 
 
Qualifications 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  Organization, accounting, data entry skills, general math skills, financial software, 
analyzing information, attention to detail, thoroughness, reporting research results and verbal 
communication are essential for this position. 
 
While performing the duties of this job, the employee is regularly required to stand, walk, sit; use 
hand to finger, handle, or feed; reach with hands and arms; stoop, kneel crouch and taste or smell.  
The employee must regularly lift and/or move up to 25 pounds and occasionally lift and/or move up 
to 50 pounds. The employee is occasionally exposed to wet and/or humid conditions; fumes or airborne 
particles; and outside weather conditions.  The noise level in the work environment is usually low to 
moderate.  Employees must understand and implement all related safety policies, procedures and 
programs for prevention and protection while performing job duties in various work environments. 
 
Company Overview 
Scott Cooperative specializes in grain handling and marketing, agronomy services including 
fertilizer, chemical, seed as well as feed and petroleum.  The cooperative has branch locations in 
Western Kansas located in Scott City, Marienthal, Shallow Water, Grigston, Manning, Modoc, 
Pence, and Selkirk. For more information or to apply online, please visit www.scottcoop.com and go 
to the green EMPLOYMENT button.  
 
Application for Employment 
Candidates may send their application for employment to whitney@scottcoop.com or mail it to the 
Main Office. Applications can be found on our website or can be picked up at the Main Office. 
 
Scott Cooperative Association 
c/o Whitney Brown 
P.O. Box 350 
Scott City, KS 67871 

 
Scott Cooperative offers competitive wages and benefits package and is an equal opportunity 
employer. 
 

http://www.scottcoop.com/
mailto:whitney@scottcoop.com

